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GENERAL INFORMATION AND INSTRUCTIONS
In addition to items listed as "Public Hearings", the Mayor will ask for comments from the public, usually requesting
that anyone desiring to speak on an item, raise their hand. To insure that sufficient time is allocated for each item,
unless extended by the City Council, representatives of the applicant/petitioners will have ten (10) minutes for
presentation, and five (5) minutes for rebuttal. In addition three (3) minutes will be scheduled for others to provide
additional comments. When recognized by the Mayor, please approach the podium and speak into the microphone,
stating your name, address, if you are a citizen that lives in the Brooksville City limits, and then present the
information you desire. A special time period called Citizen Input is also scheduled following the Presentations and
Regular Agenda items for those desiring to address the City Council.

Items listed in the "Consent Agenda" will be approved by Council in their entirety by a single motion, indicated by
the (√) symbol, unless otherwise indicated by Council. Other agenda items are considered individually.

Consideration of the item identified on this agenda with an asterisk (**) is a quasi-judicial function of the Council
involving land use, and the following procedures apply: 

Disclosure of any ex parte communications by Council members.
Consideration of applications to intervene as a party, if any. “Request to Intervene/Expert Witness” forms and
instructions may be obtained from the recording secretary prior to the scheduled time for consideration of the
item.
Qualification of sworn witnesses who wish to testify as an expert, based on statement of credentials made
orally or set forth in application file.
Swearing of witnesses who wish to give sworn testimony.
Testimony of City staff witnesses, with cross-examination by applicant and party-interveners, if they request.
Testimony of applicant and applicant’s witnesses, with cross-examination by Council and party-interveners, if
they request.
Testimony of party-interveners and their witnesses, with cross-examination by Council and applicant, if they
request.
Testimony by members of the public who wish to address application. Any individual, not
requesting/designated as an intervening party or expert witness may, upon being recognized by the Mayor,
present information to the Council, and may be questioned by the Council but is not required to be subject to
cross-examination, and need not be sworn in.
Close of public hearing.
Council deliberation/vote.

Items identified with a double asterisk (**) are quasi-judicial functions of the City Council other than land use; the
Council Members disclose any ex parté communications.

In accordance with the Americans with Disabilities Act, persons with disabilities needing a special
accommodation to participate in this proceeding should contact the City Clerk’s office at 352-540-3816 no
later than 48 hours in advance of the meeting at (352) 540-3810. Meeting agendas and supporting
documentation are available from the City Clerk’s office, and online at www.cityofbrooksville.us.

Any person desiring to appeal any decision with respect to any matter considered at this meeting, may need a
record of the proceedings including the testimony and evidence upon which the appeal is to be based, and
therefore must make arrangements for a court reporter to ensure that an admissible verbatim record of the
proceedings is made. 



   
CITY OF BROOKSVILLE

REGULAR CITY COUNCIL MEETING
JOSEPH E. JOHNSTON III COUNCIL CHAMBERS

201 HOWELL AVENUE
7:00 pm

January 19, 2021
           

A. CALL TO ORDER   

 

B. INVOCATION AND PLEDGE OF ALLEGIANCE
Bishop Clarence Clark, Shiloh New Beginning Church, Brooksville

  

 

C. APPROVAL/MODIFICATIONS OF THE AGENDA 
(Limited to City Council and City Manager)

  

 

D. PRESENTATIONS AND APPOINTMENTS   

 

1. Presentation of 2020 Holiday Light Winners for Residential and Commercial
Presentation: Council Member Erhard and Beautification Board Members

 

Recommendation: Presentation of winners
 

E. CITIZEN INPUT [limited to 3 minutes per speaker] 
[NOTE: Input can be on any subject, whether or not on the agenda. However, input regarding
ordinances and resolutions will be accepted now and at the time those issues are presented at the
meeting. Testimony and evidence related to quasi-judicial matters will be heard at the time it is
introduced.]

  

 

F. RESPONSE BY CITY MANAGER AND STAFF/COUNCIL   

 

G. CONSENT AGENDA   

 

1. Approval of December 21, 2020 Regular Council minutes
 

2. Purchase of a Transit Connect Van to replace a 2007 Ford Ranger Pick Up Truck.
Presentation: Paul Booth

 

Recommendation: Recommend approval of the replacement of Ford Ranger Unit Number 595 with a
Transit Connect Van

 

3. Purchase of a Ford F150 Regular Cab to replace a 2002 Dodge Ram 2500. 
Presentation: Paul Booth

 



 

Recommendation: Recommend approval of the replacement of 2002 Dodge Ram 2500 vehicle number
466 with a Ford F150 with a total cost of $22,795.00

 

4. Purchase of a 2021 Ford F250 to replace a 2004 Ford F350.
Presentation: Paul Booth

 

Recommendation: Recommend the replacement of truck number 589 that is utilized by the Facilities
Division with a 2021 Ford F250

 

5. Purchase a 22021 Ford F450 Super Duty to replace a 2002 Dodge Ram 350.
Presentation: Paul Booth

 

Recommendation: Recommend approval of the replacement of Vehicle 588, with a 2021 Ford F450
Regular Cab at a total cost $84,245.00of 

 

H. DISCUSSION OF CONSENT AGENDA ITEMS (IF ANY)   

 

I. REGULAR AGENDA   

 

1. Approval of Resolution No. 2021-01 - Road Closure for Fancy Flea Event - February 26-27, 2021
Presentation: Paul Booth

 

Recommendation: Recommend approval of Resolution No. 2021-01 upon roll call vote (Road closing
and detour)

 

2. FRDAP Grant TVP Playground Survey Commencement Documentation
Presentation: Parks and Recreation Director

 

Recommendation: Motion to approve Task Order FY 20/21-02 FRDAP Grant TVO Playground
Topographic Survey

 

3. Change Order 1 RFP-PM-220-2020 Road CIP Milling Resurfacing Program Addtional Roads
Presentation: Paul Booth

 

Recommendation: Recommend Change Order 1 to include the complete reconstruction of Forest Ave
and Moline St. 

 

4. Proposal to create a City of Brooksville Building Division and approve the hiring of (3) Full Time
Employees (FTEs)
Presentation: Community Development Director/Human Resources Administrator

 

Recommendation: Approve Restructuring of Community Development/Creating Building Division
 

J. STAFF UPDATES (IF ANY)   

 

K. CITIZEN INPUT [limited to 3 minutes per speaker]   

 

L. RESPONSE BY CITY MANAGER AND STAFF/COUNCIL   



L. RESPONSE BY CITY MANAGER AND STAFF/COUNCIL   

 

M. ITEMS BY CITY ATTORNEY   

 

N. ITEMS BY CITY MANAGER   

 

O. ITEMS BY COUNCIL   

 

P. ADJOURNMENT   

 

Q. Correspondence to Note
1. FLC brochure - Building Stronger Cities - rec'd 12-29-20

 

 



AGENDA ITEM
MEMORANDUM

City Council
AGENDA ITEM: D. 1. 
 01/19/2021
 

  
TO: Honorable Mayor and City Council Members
FROM: Jennifer Battista, City Clerk
VIA: Mark Kutney, City Manager
SUBJECT: Presentation of 2020 Holiday Light Winners for Residential and Commercial
DATE: 01/19/2021

CITY MANAGER RECOMMENDATION:
Not applicable

REPORT IN BRIEF:
Not applicable

DISCUSSION:
Not applicable

FISCAL IMPACT:
Not applicable

ALTERNATIVES:
Not applicable

Attachments
Winners of 2020 Contest 



 

City of Brooksville Beautification Board 
Annual Holiday Decoration Contest 2020 

 
 

Commercial 
1st Place  Transformed Treasures - 770 E Jefferson St, Brooksville, FL 34601 
 
 

Residential 

1st Place  471 Howell Avenue – Fletcher, Elizabeth 
 
 
2nd Place 6128 Evening Ray Drive – Langieri, Roger & Violet 
 
 
3rd Place 415 Ederington Drive – Byerley, Amy 
 
 
Most Festive 740 Fernwood Drive – Brown, Jimmy & Catie 
 
 
 

Honorable Mentions 

Residential: 

816 Village Drive – Vazquez, Gil & Gerry 
 

913 Candlebrook Lane – Madden, Deeann & Pat 

 
107 Sunset Drive – Lisa Babcock & Dustin Abrams 

 
133 S. Brooksville Avenue – White, Josie 

 



Commercial  

770 East Jefferson Street – Transformed Treasures – Entry #6

               
        

 



 

471 Howell Avenue – Fletcher, Elizabeth – Entry #9 

 

 

 



 

6128 Evening Ray Drive (Southern Hills) – Langieri, Violet & 
Roger– Entry #3 

 

 
 



 

415 Ederington Drive – Byerley, Amy – Entry #7 

 

 



 

 
 

 



 

740 Fernwood Drive – Brown, Catie & Jimmy– Entry #8 

 

 

 

 



 

 

 

 

 

 



816 Village Dr - Vazquez, Gil & Gerry – Entry #1 
 

           

 

 

     

 



913 Candlebrook Lane - Madden, Deeann & Pat – Entry #2 

 

         
 

   
 

 



 

107 Sunset Drive – Babcock, Lisa & Abrams, Dustin - Entry #4 

      

  

  



 

133 S Brooksville Avenue – White, Josie – Entry #5 

 

 
 

 



AGENDA ITEM
MEMORANDUM

City Council
AGENDA ITEM: G. 1. 
 01/19/2021
 

  
TO: Honorable Mayor and City Council Members
FROM: Jennifer Battista, City Clerk
VIA: Mark Kutney, City Manager
SUBJECT: Approval of December 21, 2020 Regular Council minutes
DATE: 01/19/2021

Attachments
12/21/20 minutes 



P a g e  | 1 
 
 
 
 
 

 

December 21, 2020 Regular Meeting   

CITY OF BROOKSVILLE 
MINUTES OF THE REGULAR CITY COUNCIL MEETING 

Joseph E. Johnston, III, Council Chambers 
201 Howell Ave.  

7:00 pm 
 

ORDER OF BUSINESS 
December 21, 2020 
 
Call to Order 
The meeting was called to order by Mayor Pat Brayton.   Council Members additionally 
attending were Vice Mayor Robert Battista and Council Members Blake Bell and David 
Bailey.  Absent was Council Member Betty Erhard.  Also attending were City Manager, 
Mark Kutney; City Attorney, Becky Vose; City Clerk, Jennifer Battista; Finance Director, 
Autumn Sullivan; DPW Projects Manager, Jon Dowler; Assistant Utilities Director, 
Danny Brooks; Fire Chief, Ron Snowberger; Parks and Recreation Director, Angie 
Whisnant; HR Administrator, Special Projects Coordinator, Charlene Kuhn; Public 
Works Director, Paul Booth; I.T. Coordinator, Tim Grantham and Community 
Development/CRA Director, Chris Anderson.  
 
INVOCATION AND PLEDGE OF ALLEGIANCE 
The invocation was given by Dr. David S. Thomason, Pastor, Anchor Baptist Church 
of  Brooksville, followed by the Pledge. 
   
APPROVAL/MODIFICATIONS OF THE AGENDA 
(Limited to City Council and City Manager) 
  
Mayor Brayton advised that Citizen’s Input near the beginning of  the agenda was 
inadvertently left off  and it would need to be added to the agenda. 
 
Motion: 
Motion was made by Battista and seconded by Bell to approve the December 21, 2020 
agenda as modified.  Motion carried 4-0. 
 
CERTIFICATES AND PROCLAMATIONS    
A proclamation was given to Luigi's Pizza in recognition of  their 50th Anniversary.  It  
was read by Council Member Bell and presented to George Kirshy and his family.   
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PRESENTATIONS AND APPOINTMENTS    
Approval of  Reappointments to City Advisory Boards 
Presentation: City Clerk 
Recommendation: Approval of  Reappointments to Advisory Boards 
 
Motion: 
Motion was made by Battista and seconded by Bailey to reappoint the following 
advisory board members:  
 
Great Brooksvillian Screening Committee - Skip Samples- One year term of  office 
through 12/31/21 
 
Great Brooksvillian Screening Committee - Jan Knowles – One year term of  office 
through 12/31/21 
 
Great Brooksvillian Screening Committee - Cynthia Sutton – One year term of  office 
through 12/31/21 
 
Great Brooksvillian Screening Committee - Robert Draper – One year term of  office 
through 12/31/21 
 
Beautification Board - Kathy Middleton – Four year term of  office through 12/31/24 
 
Planning and Zoning Commission (alternate) - Michael Dolan – Four year term of  
office through 12/31/24. 
 
Motion carried 4-0. 
 
CITIZEN’S INPUT 
There was no citizen’s input. 
 
RESPONSE BY CITY MANAGER AND STAFF/COUNCIL    
None necessary. 
 
CONSENT AGENDA    
November 2, 2020 Regular Council Minutes 
 
Approval and Adoption of  Loan Provision to Governmental Nationwide 457 
Plan 
Presentation: Consent/Discussion 
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Recommendation: Approve Loan Provision Agreement for Nationwide 457 Contract 
 
The recommendation is to approve the Nationwide Loan Provision to allow 
employees to be able to take loans from their 457 accounts.  With the current 457 
Plan through Nationwide, there is no provision allowing employees to take loans 
from their accounts. Due to the current economic condition and families who may be 
facing financial hardships, it would be advantageous to include a loan provision to the 
current plan. This plan modification will have no fiscal impact on the City of 
Brooksville and will be regulated and monitored by Nationwide representation. 
 
Motion: 
Motion was made by Bell and seconded by Bailey to approve the December 21, 2020 
Consent Agenda.  Motion carried 4-0. 
 
DISCUSSION OF CONSENT AGENDA ITEMS (IF ANY)    
None necessary. 
 
PUBLIC HEARING    
Ordinance No. 925—AX2021-01; Voluntary Annexation for Julian Exclusa 
Presentation: City Planner 
Recommendation: The City Manager recommends approval. 
 
City Clerk Battista read Ordinance No. 925 by headnote only, as follows: 
 

AN ORDINANCE OF THE CITY OF BROOKSVILLE, 
FLORIDA, ANNEXING BY VOLUNTARY PETITION 
PURSUANT TO SECTION 171.044, FLORIDA STATUTES, 
APPROXIMATELY 9.4 ACRES OF REAL PROPERTY 
LOCATED SOUTH OF JEFFERESON STREET (US 
HIGHWAY 98) AND WEST OF EMERSON ROAD BEARING 
HERNANDO COUNTY PROPERTY APPRAISER KEY 
NUMBER 357562 INTO THE MUNICIPAL BOUNDARIES 
OF THE CITY OF BROOKSVILLE, FLORIDA; PROVIDING 
FOR PUBLICATION; PROVIDING FOR FILINGS WITH 
THE APPROPRIATE GOVERNMENTAL AGENCIES; 
PROVIDING FOR SEVERABILITY; AND PROVIDING FOR 
AN EFFECTIVE DATE. 

 
City Planner Gouldman went over the staff  report, which is included in its entirety, as 
follows: 
 

The petition appears to meet all of  the requirements of  Section 171.044, Florida Statutes, for 
voluntary annexation into the City of  Brooksville. The City Manager therefore recommends 
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City Council approve the annexation request through Ordinance 925 and schedule a second 
and final hearing January 4, 2021. 
 
Julian Exclusa requests, through the voluntary annexation process outlined in Chapter 171.044, 
Florida Statutes, the property identified as Hernando County Property Appraiser Key Number 
357562 be annexed into the City of  Brooksville. The subject property is approximately 9.4 
acres and is located immediately south of  Jefferson Street (US Highway 98) and west of  
Emerson Road. 
 
Staff  reviewed the petition relative to the requirements of  Chapter 171.044, Florida Statutes, 
and determined the request meets the voluntary annexation criteria. Specifically, the petition 
submitted is signed by all property owners of  record and is reasonably compact as defined in 
Chapter 171.031, Florida Statutes. “Compact” means, according to Chapter 171.031(12), 
“concentration of  a piece of  property in a single area and precludes any action which would 
create enclaves, pockets, or finger areas in serpentine patterns.” 
 
The parcel is, as required by Chapter 171.044(1), contiguous to the City of  Brooksville along 
55 percent of  the parcel’s northern boundary. Chapter 171.031(11) states that “’contiguous’ 
means that a substantial part of  a boundary of  the territory sought to be annexed by a 
municipality is coterminous with a part of  the boundary of  the municipality.” Chapter 
171.031(11) also states that “the separation of  the territory sought to be annexed from the 
annexing municipality by a publicly owned county park; a right-of-way for a highway, road, 
railroad, canal, or utility; or a body of  water, watercourse, or other minor geographical division 
of  a similar nature, running parallel with and between the territory sought to be annexed and 
the annexing municipality, shall not prevent annexation....” 
 
Finally, Chapter 171.044(5) states that “land shall not be annexed through voluntary 
annexation when such annexation results in the creation of  enclaves.” Chapter 171.031(13)(a) 
defines “enclave” as “any unincorporated improved or developed area that is enclosed within 
and bounded on all sides by a single municipality.” The annexation does not create an enclave. 
 
The parcel has a Hernando County South Brooksville Planned Development District Future 
Land Use designation as per the adopted Hernando County Comprehensive Plan, and has a 
Hernando County R1C zoning designation. The property is developed with a single family 
conventional dwelling and two duplex structures (four dwelling units). If  the annexation is 
approved, the City’s Comprehensive Plan Future Land Use Element will require an 
amendment to reflect the incorporation and an appropriate land use designation that is suitable 
to the property and consistent with the intended use. Additionally, a zoning amendment will 
be required to establish a zoning designation that is consistent with the intended use. The 
petitioner intends to develop the property as a Recreational Vehicle Park.  
 
The voluntary annexation will not impact the City’s current operating budget. 

 
Public Input 
There was no public input. 
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Motion: 
Motion was made by Battista and seconded by Bell to approve First Reading of  
Ordinance No. 925 upon roll call vote and schedule Second and Final Reading for 
January 4, 2021.  Upon roll call, motion carried 4-0, as follows: 
 

Battista Aye 
Bailey  Aye 
Bell  Aye 
Brayton Aye 

 
Ordinance No. 927 - Amendment to PP Substituted Trust Ordinance 
Presentation: City Attorney 
Recommendation: Approval of  Resolution No. 927 upon roll call vote and schedule 
Second and Final Reading for January 4, 2021 
 
City Attorney Vose went over the proposed amendment to the Brooksville Retired 
Police Officers’ Substituted Trust Ordinance to comply with current IRS requirements.  
The Internal Revenue Code was recently amended by increasing the required minimum 
distribution age from 70½ to 72 for retirement systems such as the Brooksville Retired 
Police Officers’ Substituted Trust. This ordinance amendment makes the Brooksville 
ordinance in compliance with the IRS requirements. 
 
The Ordinance was read by headnote only, as follows: 
 

AN ORDINANCE OF CITY COUNCIL OF THE CITY OF 
BROOKSVILLE, FLORIDA, AMENDING THE CITY OF BROOKSVILLE 
RETIRED POLICE OFFICERS’ SUBSTITUTED TRUST FUND 
ADOPTED PURSUANT TO ORDINANCE NO. 914; AMENDING 
SECTION 4, BENEFIT AMOUNTS; PROVIDING FOR CONFLICTS, 
SEVERABILITY; AND AN EFFECTIVE DATE. 

 
Public Input 
There was no public input. 
 
Motion: 
Motion was made by Bell and seconded by Battista to approve First Reading of  
Ordinance No. 927 upon roll call vote and schedule Second and Final Reading for 
January 4, 2021.  Upon roll call, motion carried 4-0, as follows: 
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Bailey  Aye 
Bell  Aye 
Battista Aye 
Brayton  Aye 

 
Ordinance No. 924 First Reading of  the 5-Year Schedule of  Capital 
Improvements of  the City Of  Brooksville Comprehensive Plan. 
Recommendation: City Manager recommends approval of  Ordinance No.924 
 
City Clerk Battista read Ordinance No. 924 by headnote only,  as follows: 
 

AN ORDINANCE OF THE CITY OF BROOKSVILLE, FLORIDA, 
AMENDING THE FIVE-YEAR SCHEDULE OF CAPITAL 
IMPROVEMENTS SET FORTH IN TABLE 8-2 OF THE CAPITAL 
IMPROVEMENTS ELEMENT OF THE CITY OF BROOKSVILLE 
COMPREHENSIVE PLAN PURSUANT TO PROCEDURES 
ESTABLISHED IN SECTION 163.3177(3)(b), FLORIDA STATUTES; 
PROVIDING SEVERABILITY; REPEALING ALL ORDINANCES IN 
CONFLICT; AND PROVIDING AN EFFECTIVE DATE. 

 
City Manager Kutney and Community Development Director Anderson presented 
the item.   Mr. Anderson summarized the following staff  report: 
  

The City of  Brooksville’s Capital Improvement Program (CIP) was developed in order to 
further the City’s commitment to the citizens of  Brooksville. The six-year CIP addresses the 
needs of  the City through responsible City government and a comprehensive approach that 
ensures efficient use of  public funds. 
 
The CIP is a long range plan that identifies capital projects, provides a planning schedule, and 
identifies options for financing the plan. The program provides a link between the City’s 
Comprehensive Plan, various master plans, the annual budget, and the six-year financial 
forecast. This organized approach to planning projects extends beyond the production of  a 
document alone. A centralized CIP is an opportunity to foster cooperation among 
departments and inform other governmental entities and rating agencies of  the City’s priorities 
and future plans. The process of  developing a CIP should solidify the support of  the citizens 
of  Brooksville and the City's commitment to carrying out these programs. By going beyond 
the production of  a document, the process and development of  a long-term capital 
improvement program can realize the following benefits: 
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Focus attention on community goals and needs.  
 

Allow for an informed public.  
 
Encourage more efficient program administration.  
 
Identify the most economically sound means of  funding projects.  
 
Enhance the City's credit rating.  

 
The development of  a capital improvement program is a continual process and, consequently, 
should be viewed as a work in progress. While this document covers a six-year planning 
perspective, it is revised every year in order to accommodate new projects, reflect changes in 
ongoing projects, and extend the program an additional year. The first year of  the plan is 
incorporated into the annual budget, and funds are appropriated through the budget adoption. 
Improvements identified in subsequent years are approved only on a planning basis and do 
not receive any appropriation. Cost estimates for years two through six are presented for 
planning purposes only, and are used in conjunction with the City’s long-range financial plan. 
 
The City seeks involvement of  various stakeholders during the CIP development process 
because the City recognizes the invested interest in maintaining Brooksville as a great place to 
live, work and play. The City considers input from citizens, the City Council and City staff  
members in the CIP’s preparation. 
 
The Capital Improvement Program document is organized by the Department/Division that 
each project will be housed in. Each summary includes information on existing projects that 
will carry over into fiscal year 2021, and projects that are anticipated for funding in fiscal years 
2021-2026. Due to the nature of  capital projects, the life of  a project may span across fiscal 
years. As funds are designated for a project, they are accumulated in the appropriate fund and 
expended as the project progresses. When the funds are not spent in one year, they remain in 
the fund balance to be used in the future. This is also referred to as carryover funds. As the 
City refines the annual CIP, these carryover projects will be redefined into areas of  contractual 
obligation, and ongoing projects are re-appropriated in the following year to ensure full project 
funding. 
 
The six-year Capital Improvement Program for 2021 to 2026 totals $23,875,608.  Funding for 
the CIP projects is derived from various sources, including general fund revenues, sanitation 
enterprise fund revenues, water & sewer enterprise fund revenues, TIF funding, Local Option 
Gas tax revenues, and local, state, and federal loan/grant funding. Uses of  these funds, which 
are summarized on the subsequent pages of  this document, reflect the City Council’s 
progressive approach to enhance municipal services to the residents and businesses in the 
Brooksville community. 
 

Community Development Director Anderson thanked Administrative Assistant, 
Concetta Cook, for her help with the compilation of  the document.  
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In response to Council Member Bailey’s question on an additional code enforcement 
officer, Anderson answered that staff  is in the process of  seeking to fill that position.  
 
Mayor Brayton commended staff  on the CIP book.  He referred to page 31, DPW 
Buildings and Facilities Projects, and questioned the “Russell Street Bridge Rebuild”.  
He noted there was no amount listed for any of  the Fiscal Years and Community 
Development Director Anderson advised that $15,000 needed to be added. 
 
Mayor Brayton stated that one item he would like to discuss further during the budget 
meetings is the walkway into City Hall, which he notes is listed for 2024, which he thinks 
should be considered for the 2022 budget.  
 
Mayor Brayton called attention to page 75, Streets and Drainage Summary, and 
questioned the Jetter Vac trucks, which Director of  Public Works Booth confirmed two 
trucks were being requested due to cross contamination and other issues.   Director of  
Public Works Booth addressed the price difference between the two.  
 
The Mayor noted that the Good Neighbor Trail water line project on page 85, Water 
Utilities Projects, is budgeted for the engineering portion.  
 
Mayor Brayton questioned why the “Mitchell Road Crossing” and “Mitchell Road Water 
Line” on page 85 were not combined and done in the same fiscal period.  Anderson 
stated that the crossing is affecting a resident and needs to be repaired this year.  The 
water line was an oversight and is now included in 2022 year.  
 
Public Input 
There was no public input. 
 
Motion: 
Motion was made by Battista and seconded by Bell to approve First Reading of  
Ordinance No. 925 upon roll call vote and schedule Second and Final Reading for 
January 4, 2021.  Upon roll call, motion carried 4-0, as follows: 
 

Bell  Aye 
Battista Aye 
Bailey  Aye 
Brayton  Aye 
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REGULAR AGENDA    
Good Neighbor Trail - Utilities Adjustments (progress status/cost estimates 
update) 
Presentation: Jon Dowler, DPW Projects Manager 
Recommendation: Verbal presentation by staff  and Coastal Engineering 
 
DPW Projects Manager Dowler went over the project related to the Good Neighbor 
Trail and its proposed traversing through Brooksville as part of  a 3.5 mile section of  a 
State wide bicycle trail that runs from the west coast to the east coast of  Florida.   He 
stated there in the initial phase of  this project, it was determined that there are 
construction conflicts with existing utilities. The main utility conflict is an existing 8-
inch water pipe-line that runs along the south side of  West Jefferson, and is in the way 
of  possibly, 16 trail stormwater structures along a distance of  approximately 2,000 feet. 
These structures are part of  the trail and are designed to minimize flooding, and to 
convey stormwater away from the trail and roadway. Trail construction is set for late 
spring in 2022. In June of  2020, City  
 
Cliff  Manuel, Coastal Engineering, with whom Council contracted to review D.O.T. 
plans of  the trail for potential utility conflicts, was present.   He went over the trail gap 
project with includes the Good Neighbor Trail and the portion of  the trail that connects 
the Suncoast Trail from Pinellas County to Titusville.  He advised that FDOT originally 
planned to put the gap on the truck bypass and he explained the process that occurred 
that now has it proposed to come through the Parks system and through the heart of  
Brooksville.  He went over the water and sewer impact and FDOT right of  way costs 
along the south site of  Jefferson Street before the trail enters the Park system.    He felt 
that Council should consider asking FDOT, who is making the public improvement, to 
reimburse some of  the costs of  relocation of  utilities since the improvements affect 
land owned by the City.    He added that if  property owners are willing to let the City 
put improvements in a City owned easement, he felt Council should consider it.  
 
Vice Mayor Battista explained that Cliff  Manuel, as a City resident, was instrumental in 
getting the trail gap to run through the City and he commended Mr. Manuel’s efforts. 
 
Council Member Bailey questioned how this trail, which will run through the Park and 
on Broad St. and Main Street before connecting to the Good Neighbor Trail, will affect 
parking.  Mr. Manuel stated that there have been early discussions with Jeff  Rogers, 
County Administrator, about the possibility of  using a portion of  the Health 
Department parking lot on S. Main Street.   It would require an access point onto Main 
Street.   Mr. Manuel suggested a City and County interlocal agreement to use those 
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parking spaces.  
 
Council Member Bell questioned the projected date of  when construction would to 
begin and Mr. Manuel advised would be Spring, 2022 with completion in 2023. 
 
Mayor Brayton advised that the costs of  any relocations would need to be looked at in 
the 2022 budget year. 
 
Specimen Tree Removal Request—TR 2021-01; Florida Engineering and 
Environmental Services, Inc. on behalf  of  Hill/Gray Seven, LLC. 
City Planner Gouldman advised that the petitioner, Florida Engineering and 
Environmental Services, Inc. on behalf  of  Hill/Gray Seven, LLC., requests City 
Council’s approval to remove certain specimen trees from an approximately 1.4-acre 
property located at the southwest corner of  the intersection of  Broad Street (US 
Highway 41) and Wiscon Road.    
 
The City Planner referenced the agenda memo, which explained that the request is in 
anticipation of  a proposal to construct a 2,285 square-foot fast food restaurant on the 
subject site.  The subject site is moderately wooded with native vegetation and has a 
stormwater/pond feature that occupies approximately one-third of  the property. The 
developer has retained a Landscape Architect to assist in the preservation of  existing 
trees and vegetation on the property. To this end, more than 25 trees were identified 
that are 6 inches DBH or greater. Of  these, the developer proposes to preserve 8 
native existing trees on the parcel, 3 of  which are specimen trees that have an average 
diameter of  21 +/- inches.  
 
The petitioner was present to answer any questions.  
 
Motion: 
Motion was made by Bell and seconded by Bailey to approve the request, subject to 
staff ’s recommendation which contains the following conditions: 
 

1. The developer shall (at a minimum) protect all existing trees to be preserved in 
accordance with the Land Development Code. 
2.  The developer of the property shall employ a professional licensed landscape architect 
to design and oversee the construction of a tree-root protection system, to better ensure 
the health and viability of the existing trees to be preserved on the property. Construction 
plans shall specify planting details, tree & root protection details and maintenance & 
irrigation details. 
3. At least 75% of the replacement trees to be planted must be at least 3-inches at their 
DBH at the time of planting. 
4. Any trees slated to be preserved that do not survive the first five years from the date 
that the 
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project receives a Certificate of Occupancy will be required to be replaced by the 
developer/property owner. 
 

Motion carried 4-0. 
 
Appointment of  Council Members to Boards/Outside Agencies 
Presentation: City Clerk 
Recommendation: Appointment of  Council Members to various boards 
 
The following was agreed to by Council: 
 
Metropolitan Planning Organization -  Robert Battista, Member.  Blake Bell, Alternate 
 
Hernando County Coalition -  Pat Brayton 
 
Withlacoochee Regional Water Supply Authority (WRWSA)  David Bailey, Member.  
(Danny Brooks, City Assistant Utilities Director, Alternate) 
 
Youth and Family Alternatives -  Pat Brayton 
 
Take Stock In Children - Betty Erhard 
 
Tourist Development Council  - David Bailey  
 
Beautification Board  - Tabled due to absence of  current liaison, Betty Erhard 
 
Cemetery Advisory Board – Blake Bell  
 
Good Neighbor Trail Advisory Board  - Robert Battista 
 
Parks and Rec Advisory Board  - Blake Bell  
 
CITIZEN INPUT  
There was no citizen’s input. 
 
RESPONSE BY CITY MANAGER AND STAFF/COUNCIL    
None necessary 
 
ITEMS BY CITY ATTORNEY    
No items to report. 
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ITEMS BY CITY MANAGER   
He wished all a Merry Christmas. 
 
Introduction of  New City Engineer/Director of  Utilities  
City Manager Kutney introduced City Engineer/Director of  Utilities, Jeremy Burgess. 
 
HCSO Lieutenant over City District  
City Manager Kutney advised that Lieutenant John Drewal is being reassigned 
beginning January, 2021. 
 
Legislative Funding 
City Manager Kutney advised that staff had met with Representative Blaise Ingoglia  
and the City’s lobbyist, Sunrise Consulting, regarding four projects that the City  
intends to submit for funding consideration for the next legislative cycle.  
 
Benefits for Council Members 
Based on a request from Council Member Bell on looking at Council benefits, the City  
Manager suggested a Council Workshop on either January 4th or 19th.  After discussion,  
it was decided to hold the workshop on January 4th at 4:30 p.m. 
 
Vice Mayor Battista reminded all that he saw this workshop as forum for Council  
Members to bring up any discussion items for future projects.  
 
Pictures of Council Members 
The individual and group pictures of Council will be at 6:00 p.m. on January 4th.  
 
Agenda Software and Laptops for Council Members 
The City Manager stated that the new agenda software is in place and laptops are  
Ordered. These will then need to be configured by County I.T. for Council Members  
to access the agenda packets during the meeting.  He stated that hopefully the laptops  
will be in place by the second meeting of February. 
 
Live Streaming Council Meetings 
The January 4th meeting will be a test and Council meetings will be live starting  
January 19th. 
 
Upgrade of Council Chambers 
City Manager Kutney stated that an upgrade of the Council Chambers will be a  
priority project and will include the following aspects: 
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• Audio improvements 
• Presentation monitors 
• New dais 

 
He added that decisions regarding the improvements will come before Council for 
further consideration.   This is one of the items that will be submitted as a legislative  
funding project.     Mayor Brayton offered his opinion that a new dais may not be a  
priority unless it affects other improvements such as audio.    He did suggest new  
chairs could be considered.  

STAFF UPDATES 
Update - Asset Management - Road Paving 
Director of  Public Booth gave an update on the road paving projects.    He advised 
that the Cleveland Ave. road paving will start this week.  All roads included in the 
Goodwin Bros contract are scheduled to be completed by the end of  January.   The 
Mayor expressed the desire that residents have access to the roads over the long 
holiday weekend.    
 
November Code Enforcement Report 
No discussion by Council.  
 
ITEMS BY COUNCIL MEMBERS 
COUNCIL MEMBER BELL 
He wished all a Merry Christmas 
 
Speed bumps or flashing lights on Liberty St. 
Council Member Bell questioned if  there was a way speed bumps or flashing lights 
could be placed on Liberty St. by the Methodist School Center.  Mayor Brayton 
thought that staff  could look at that.   City Manager Kutney suggested a study should 
be done to look at options. 
 
Speed on Colonial Drive 
Council Member Bell stated that the speed limit on Colonial Drive is 35 mph and he 
would like to see if  it could be lowered.  
 
City Manager Kutney advised that he was recently asked to look at this as it appears 
many of  the streets have varying speed limits.   He stated that if  Council is 
considering changing speeds on roads, he did not think it was appropriate for the City 
Manager to make those decisions.  He suggested that Council may want to set up a 
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traffic committee that would include City and Sheriff ’s Office staff, as well as perhaps 
citizen participation.  Mayor Brayton and Council Member Bell agreed.  Mayor 
Brayton stated that he would work with the City Manager towards that goal. 
 
Council Member Bailey supported looking at reducing speeds on S. Broad Street in 
front of  the Methodist School Center and make it a 15-mph school zone.      Since 
that is a State road, City Manager Kutney stated that staff  could reach out to the State 
on that possibility.   Council Member Bailey stated that it may cut down on the semi-
truck traffic as well. 
 
Substation/Community Center on MLK, Jr. Blvd 
Council Member Bell reported on the bad condition of  the road/driveway on MLK., 
Jr. Blvd.     Director of  Public Works Booth reported that the driveway access is for 
the County maintained facility.  He advised that due to many overlays on MLK, Jr. 
Blvd, it has resulted in an elevation issue that puts the grade above the parking lot at 
the community center.  Either the road would have to be lowered, or the parking lot 
would have to be completely redone.  Director Booth advised that staff  could look at 
this for a future CIP project.  Drainage issues would also have to be addressed.  He 
stated that he could look at this overall project and bring back recommendations.  
 
COUNCIL MEMBER BAILEY 
He wished everyone a Merry Christmas and Happy New Year. 
 
VICE MAYOR BATTISTA 
He wished all a Merry Christmas. 
 
MAYOR BRAYTON 
He wished all a Merry Christmas and Happy New Year. 
 
ADJOURNMENT 
There being no further business to consider, motion was made and seconded to adjourn 
the meeting at 8:30 p.m.  
 
 
                                                               
Jennifer J. Battista, CMC, City Clerk 
         
        Attest:                                                  

         Pat Brayton, Mayor  
 
Approved ________ 



AGENDA ITEM
MEMORANDUM

City Council
AGENDA ITEM: G. 2. 
 01/19/2021
 

  
TO: Honorable Mayor and City Council Members
FROM: Paul Booth, Public Works Director
VIA: Mark Kutney, City Manager
SUBJECT: Purchase of a Transit Connect Van to replace a 2007 Ford Ranger Pick Up Truck.
DATE: 01/19/2021

CITY MANAGER RECOMMENDATION:
Recommend the replacement of Ford Ranger Pick Up Truck Unit Number 595 with a new Transit Connect Van.

REPORT IN BRIEF:
Vehicle Number 595 is a 2007 Ford Ranger Pick Up Truck with approximately 101,740 miles on it. This truck
has exceeded its useful life. This truck is utilized by the meter reader on a daily basis and is the primary means of
reading water meters and conducting meter maintenance. Replacing this vehicle will allow the meter tech to
provide the highest level of customer service and ensure that accurate water meter readings are completed in a
timely and efficient manner. 
 

DISCUSSION:
Replacing this vehicle will allow the meter tech to provide the highest level of customer service and ensure that
accurate water meter readings are completed in a timely and efficient manner. 

FISCAL IMPACT:
The cost of this vehicle is $22,206.00 and will be funded through the Water/Wastewater Fund. 

ALTERNATIVES:
Do not replace Vehicle 595 

Attachments
Meter Truck 
Meter Truck 































CITY OF BROOKSVILLE CAPITAL IMPROVEMENT PROJECT FORM 
 
DEPARTMENT 

Municipal Utilities 

PROJECT 

NUMBER 
021-12 

 

PROJECT NAME 

Ford Transit Connect 

 
Feasibility Study  Improvement to Buildings 

Design  Contingency 

Land Acquisition Construction/Demolition 
Furnishings/Equipment Other        

New 

X Replacement 

 

FY 21 FY 22 FY 23 FY 24 FY 25 FY 26 Unscheduled 

 

            

 
DESCRIPTION/JUSTIFICATION 

Replacement of vehicle number 595, a 2007 Ford Ranger Pick Up Trucck with 101,740 miles. This truck has exceeded its useful 

life and should be removed from the fleet.      

PROJECT ALTERNATIVES CONSIDERED  

This truck is utilized by the meter reader on a daily basis and is the primary means of reading water meters 
and conducting meter maintenance. Not replacing the vehicle would result in staff being able to ensuer meter 

reading is accomplished in an efficient and timely manner and reduced levels of customer service .  
 

 

 

BENEFITS OF APPROVAL 

Approving the replacement of this vehicle will allow the meter tech to continue to provide the highest level of 

customer service and ensuer that accurate water meter readings are completed in a timely and efficient 
manner. 
  

BUDGET IMPACT  



 
The cost of this vehicle is estimated at $22,206 per state bid and this amount would need to be incorporated 

into the FY 2021 proposed budget.  
 

 
 

 

 

 

CONSEQUENCES OF DEFERAL 

Defering this purchase will increase the cost of future purchasing of the same vehicle. Delaying the purchase will provide the 

department staff with substandard vehicle base on milage, age and the condition of the current vehicle. Continued and increas ing 

maintenance cost to keep the existing vehicle in a safe operating condition.  

 

 

  

 

FUNDING SOURCES  

Operating Revenues 

Impact Fees 

Grants 

Water Enterprise Funds 

Sewer Enterprise Funds 

Sanitation Enterprise Funds 

Debt 

Other 

 

 

 
 

 

 

 

PICTURE OR MAP ATTACHED  

 

 

 
 

 

  



AGENDA ITEM
MEMORANDUM

City Council
AGENDA ITEM: G. 3. 
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TO: Honorable Mayor and City Council Members
FROM: Paul Booth, Public Works Director
VIA: Mark Kutney, City Manager
SUBJECT: Purchase of a Ford F150 Regular Cab to replace a 2002 Dodge Ram 2500. 
DATE: 01/19/2021

CITY MANAGER RECOMMENDATION:
Recommend approval of the replacement of 2002 Dodge Ram 2500 vehicle number 466 with a Ford F150 with a
total cost of $22,795.00

REPORT IN BRIEF:

Replacement of vehicle number 466 a 2002 Dodge Ram 2500 with 136,000 miles. This truck has exceeded its
useful life and should be removed from the fleet.

DISCUSSION:
This truck is utilized by the Warehouse Supervisor on a daily basis and is the primary means picking up parts,
supplies, tools and materials utilize by Public Works Staff. Not replacing the vehicle would result in staff being
taken away from their field duties to pick up necessary materials directly from various vendors and result in
reduction in the efficiency and productivity of field staff.

FISCAL IMPACT:
The purchase cost of the F150 pick up truck will be 22,795.00 and has been budgeted in FY20/21 in the Streets
Department.

ALTERNATIVES:
Do not replace vehicle number 589

Attachments
Streets F150 Warehouse 
Streets F150 Warehouse Bid 
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DESCRIPTION/JUSTIFICATION 

Replacement of vehicle number 466 a 2002 Dodge Ram 2500 with 136,000 miles. This truck has exceeded its useful life and should 

be removed from the fleet.      

PROJECT ALTERNATIVES CONSIDERED  

This truck is utilized by the Warehouse Supervisor on a daily basis and is the primary means picking up parts, 
supplies, tools and materials utilize by Public Works Staff. Not replacing the vehicle would result in staff being 

taken away from their field duties to pick up necessary materials directly from various vendors and result i n 

reduction in the efficiency and productivity of field staff.  
 

 

 

BENEFITS OF APPROVAL 

Approving the replacement of this vehicle will allow the Warehouse Supervisor to continue to supply field staff 
with all of the materials that are needed in a timely, efficient and fiscially responsible manner. 
  

BUDGET IMPACT 



The cost of this vehicle is estimated at $21,783.00 per state bid and this amount would need to be 
incorporated into the FY 2021 proposed budget.  

 
 
 

 

 

 

CONSEQUENCES OF DEFERAL 

Defering this purchase will increase the cost of future purchasing of the same vehicle. Delaying the purchase will provide the 

department staff with substandard vehicle base on milage, age and the condition of the current vehicle. Continued and increas ing 

maintenance cost to keep the existing vehicle in a safe operating condition.  

 

 

  

 

FUNDING SOURCES  

Operating Revenues 

Impact Fees 

Grants 

Water Enterprise Funds 
Sewer Enterprise Funds 

Sanitation Enterprise Funds 

Debt 

Other 

 

 

 

 

 

 

 

PICTURE OR MAP ATTACHED  
 

 
 

 

 

  

























AGENDA ITEM
MEMORANDUM

City Council
AGENDA ITEM: G. 4. 
 01/19/2021
 

  
TO: Honorable Mayor and City Council Members
FROM: Paul Booth, Public Works Director
VIA: Mark Kutney, City Manager
SUBJECT: Purchase of a 2021 Ford F250 to replace a 2004 Ford F350.
DATE: 01/19/2021

CITY MANAGER RECOMMENDATION:
Recommend replacement of truck number 589 a Ford F350 with a 2021 Ford F250 at a cost of $35,555.00. 

REPORT IN BRIEF:
Replacement of vehicle number 589 a 2004 Ford F350 with 131,432 miles. This truck has exceeded its useful life
and should be removed from the fleet. This truck is utilized by the Facilities Division on a daily basis and is the
primary means or transporting, supplies, tools and materials utilize by Facilities Staff. Not replacing the vehicle
would result in staff not being able to transit efficiently and effectively between work assignments. Additionally,
staff would not have a means to transport materials, tools and equipment efficiently resulting in a loss of customer
service.  
 

DISCUSSION:
This truck is utilized by the Facilities Division on a daily basis and is the primary means or transporting, supplies,
tools and materials utilize by Facilities Staff. Not replacing the vehicle would result in staff not being able to
transit efficiently and effectively between work assignments. Additionally, staff would not have a means to
transport materials, tools and equipment efficiently resulting in a loss of customer service.  

FISCAL IMPACT:
The 2021 Ford F250 Super Duty with utility box $35,555.00 is budgeted in FY20/21 in the Building and Facilities
Division in the General Fund.

ALTERNATIVES:
Do not replace Vehicle Number 589

Attachments
F250 Bid Sheet 
F250 Facilities Replacement 
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DESCRIPTION/JUSTIFICATION 

Replacement of vehicle number 589 a 2004 Ford F350 with 131,432 miles. This truck has exceeded its useful life and should be 

removed from the fleet.      

PROJECT ALTERNATIVES CONSIDERED  

This truck is utilized by the Facilities Division on a daily basis and is the primary means or transporting, 
supplies, tools and materials utilize by Facilities Staff. Not replacing the vehicle would result in staff not being 

able to transit efficiently and effectively between work assignments. Additionally, staff would not have a means 

to transport materials, tools and equipment efficiently resulting in a loss of customer service.   
 

 

 

BENEFITS OF APPROVAL 

Approving the replacement of this vehicle will allow the Facilities staff to continue t work in a timely, efficient 
and fiscially responsible manner. 
  

BUDGET IMPACT 



The cost of this vehicle is estimated at $34,410.00 per state bid and this amount would need to be 
incorporated into the FY 2021 proposed budget.  

 
 
 

 

 

 

CONSEQUENCES OF DEFERAL 

Defering this purchase will increase the cost of future purchasing of the same vehicle. Delaying the purchase will provide the 

department staff with substandard vehicle base on milage, age and the condition of the current vehicle. Continued and increas ing 

maintenance cost to keep the existing vehicle in a safe operating condition.  

 

 

  

 

FUNDING SOURCES  

Operating Revenues 

Impact Fees 

Grants 

Water Enterprise Funds 
Sewer Enterprise Funds 

Sanitation Enterprise Funds 

Debt 

Other 

 

 

 

 

 

 

 

PICTURE OR MAP ATTACHED  
 

 

 

 

 

  



AGENDA ITEM
MEMORANDUM

City Council
AGENDA ITEM: G. 5. 
 01/19/2021
 

  
TO: Honorable Mayor and City Council Members
FROM: Paul Booth, Public Works Director
VIA: Mark Kutney, City Manager
SUBJECT: Purchase a 22021 Ford F450 Super Duty to replace a 2002 Dodge Ram 350.
DATE: 01/19/2021

CITY MANAGER RECOMMENDATION:
Recommend the replacement of truck number 588 with a 2021 Ford F450 Super Duty regular cab equipped with a
crane. The total cost of replacement will be $84,245.00 and has been budgeted in the FY 2021 Budget.

REPORT IN BRIEF:
Replacement of vehicle number 588, a 2002 Dodge Ram 350, 4x4x with 73,150 miles. This truck has exceeded its
useful life and should be removed from the fleet.  This truck is utilized by municipal utilities and is equipped with
a crane for maintenance work on various sanitary sewer and water plant facilities. This truck us utilized in the
replacement of large and heavy equipment such as pumps and motors. Not replacing the vehicle would result in
staff being able to ensure proper maintenance is being complete in a timely and efficient manner. Approving the
replacement of this vehicle will allow the municipal utilities staff to continue to provide the highest level of
customer service and ensure that proper maintenance is being completed when required.   

DISCUSSION:
This truck is utilized by municipal utilities and is equipped with a crane for maintenance work on various sanitary
sewer and water plant facilities. This truck us utilized in the replacement of large and heavy equipment such as
pumps and motors. Not replacing the vehicle would result in staff being able to ensure proper maintenance is
being complete in a timely and efficient manner.
Approving the replacement of this vehicle will allow the municipal utilities staff to continue to provide the highest
level of customer service and ensure that proper maintenance is being completed when required.
 

FISCAL IMPACT:
Replacement of Vehicle Number 588 with a 2021 Ford F450 Regular Cab with utility box and crane at a total
cost of $84,245.00 is budgeted in FY20/21 in the Water Wastewater Fund.

ALTERNATIVES:
Do not replace Vehicle Number 588

Attachments
Crane Truck 
F450 Bid 
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DESCRIPTION/JUSTIFICATION 

Replacement of vehicle number 588, a 2002 Dodge Ram 350, 4x4x with 73,150 miles. This truck has exceeded its useful life and 

should be removed from the fleet.      

PROJECT ALTERNATIVES CONSIDERED  

This truck is utilized by municipal utilities and is equipped with a crane for maintenance work on various 
sanitary sewer and water plant facilities. This truck us utilized in the replacement of large and heavy apparatice 

such as pumps and motors. Not replacing the vehicle would result in staff being able to ensuer porper 

maintenance is being complete in a timely and efficient manner. 
 

 

 

BENEFITS OF APPROVAL 

Approving the replacement of this vehicle will allow the municipal utilities staff to continue to provide the 
highest level of customer service and ensuer that porper maintenance is being completed when required. 
  

BUDGET IMPACT  



 
The cost of this vehicle is estimated at $83,101.00 per state bid and this amount would need to be 

incorporated into the FY 2021 proposed budget.  
 

 
 

 

 

 

CONSEQUENCES OF DEFERAL 

Defering this purchase will increase the cost of future purchasing of the same vehicle. Delaying the purchase will provide th e 

department staff with substandard vehicle base on milage, age and the condition of the current vehicle. Continued and increas ing 

maintenance cost to keep the existing vehicle in a safe operating condition.  

 

 

  

 

FUNDING SOURCES  

Operating Revenues 

Impact Fees 

Grants 

Water Enterprise Funds 

Sewer Enterprise Funds 

Sanitation Enterprise Funds 

Debt 

Other 

 

 

 
 

 

 

 

PICTURE OR MAP ATTACHED  

 

 
 

 

 

  























AGENDA ITEM
MEMORANDUM

City Council
AGENDA ITEM: I. 1. 
 01/19/2021
 

  
TO: Honorable Mayor and City Council Members
FROM: Paul Booth, Public Works Director
VIA: Mark Kutney, City Manager
SUBJECT: Approval of Resolution No. 2021-01 - Road Closure for Fancy Flea Event - February

26-27, 2021
DATE: 01/19/2021

CITY MANAGER RECOMMENDATION:
Recommend approval of the resolution permitting Brooksville Main Street Fancy Flea (antique market)

REPORT IN BRIEF:
Brooksville Main street has submitted a Special Event Permit Application to hold the Fancy Flea (antique market)
on February 27, 2021.

DISCUSSION:
They are requesting street closers for Main St. between Ft. Dade to Jefferson, Jefferson to Broad, Broad to Liberty
and on Jefferson and Broad St between Lemon and Brooksville Ave. The street closers on Main St will be from
5:00pm on February 26,2021 to 8:00pm February 27,2021. The Jefferson and Broad St closings will be from
6:00am to 8:00pm on February 27, 2021. Because of the size of this even, and concerns over participant safety,
Brooksville Main Street has requested the closing of Jefferson and Broad Streets during the event.

FISCAL IMPACT:
There is no budget impact associated with the approval of this Resolution.

ALTERNATIVES:
Do not approve the Resolution

Attachments
BMS Fancy Flea 
Fancy Flea Res 
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RESOLUTION NO. 
 

A RESOLUTION OF THE CITY OF BROOKSVILLE, FLORIDA 
AUTHORIZING THE CLOSURE AND TEMPORARY USE OF 
JEFFERSON STREET AND BROAD STREET BETWEEN LEMON 
AVE AND BROOKSVILLE AVE AND MAIN ST BETWEEN FT. 
DADE AVE AND LIBERTY ST. IN DOWNTOWN BROOKSVILLE 
ON FRIDAY FEBRUARY 26 2021 THROUGH SATURDAY 
FEBRUARY 27, 2021 FROM 5:00PM TO 8:00 PM; PROVIDING 
FOR SEVERABILITY, CONFLICTS AND AN EFFECTIVE DATE. 

 
 WHEREAS, the City desires to promote businesses in and to bring visitors to 
the downtown area; and 

 
 WHEREAS, the City desires to support the Brooksville Main Street Fancy Flea, 
which that brings visitors to the City and to the downtown area, and promotes 
commerce in the downtown area; and 
 

WHEREAS, pursuant to the City of Brooksville Code of Ordinances, Section 74-
1(b) and Section 74-165(a), the City Council may close streets for downtown events and 
allow temporary use of the street, sidewalk or right-of-way for the benefit of a public or 
private event; and 

 
WHEREAS, the Brooksville Main Street, the sponsoring organization for the 

parade, has submitted an application for a right-of-way closure and temporary use 
permit, contingent upon submission of an appropriate certificate of liability insurance 
naming the City as an additional insured in an amount appropriate for the event at least 
30 days prior to the event; and 

 
WHEREAS, the closure of public streets is necessary for the safety of the public 

attending the event. 
 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF 
THE CITY OF BROOKSVILLE, FLORIDA, AS FOLLOWS: 
 

SECTION 1. STREET CLOSURES AND USE. The City Council authorizes 
the closure to street traffic and the temporary use of the following Brooksville roadway 
segments for the Annual Brooksville Main Street Fancy Flea as follows: 

• February 26-27, 2021 from 5:00pm to 8:00 pm 
o Main Street between Ft. Dade Ave and Jefferson St 
o Main Street between Jefferson St and Broad St 
o Main Street between Broad St and Liberty St 

 
• February 27, 2021 from 6:00 am to 8:00pm 

o Jefferson St between Lemon Ave and Brooksville Ave 
o Broad Street between Lemon Ave and Brooksville Ave 
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 SECTION 2. CONFLICT. Any prior Resolution or policy of the City 
inconsistent with the provisions of this Resolution are hereby repealed to the extent of 
such inconsistency. 
 
 SECTION 3. SEVERABILITY. If any provision of this Resolution or the 
application thereof is held invalid, such invalidity shall not affect the other provisions or 
applications, and to this end, the provisions of this Resolution are hereby declared 
severable. 
 
 SECTION 4. EFFECTIVE DATE. This Resolution shall take effect 
immediately upon adoption by the City Council. 
 
  ADOPTED this          day of January 2021 
 

        
       CITY OF BROOKSVILLE 
       RESOLUTION NO. 
 

ATTEST: _________________________  By:  _________________                                                                   
Jennifer Battista, City Clerk, CMC   Pat Brayton, Mayor 

 
 
Approved as to form for     VOTE OF COUNCIL: 
the reliance of the City of     Brayton 
Brooksville only:      Battista       

Erhard         
Bell 
Baily      

                                                                                  
Becky Vose, City Attorney 
 
 
 



AGENDA ITEM
MEMORANDUM

City Council
AGENDA ITEM: I. 2. 
 01/19/2021
 

  
TO: Honorable Mayor and City Council Members
FROM: Angie Whisnant, Parks and Rec Director
VIA: Mark Kutney, City Manager
SUBJECT: FRDAP Grant TVP Playground Survey Commencement Documentation
DATE: 01/19/2021

CITY MANAGER RECOMMENDATION:
Motion to approve Task Order #20/21-01 for professional services presented by CPWG for Tom Varn Park
Playground Survey for FRDAP grant required commencement document.

REPORT IN BRIEF:
In October 2020 the City received the fully executed grant agreement for Tom Varn Park Playground
Redevelopment FRDAP Project No. A21038. Per the FRDAP Administrative Rule the required Commencement
Documentation must be completed before construction can begin. A boundary survey of the project site, which
includes a legal description and a sketch of the site's boundaries, display known easements and encroachments
must be signed and sealed by a professional surveyor and mapper licensed under provisions of Chapter 472, F.S.

DISCUSSION:
Attached please find the proposal from Cribb Philbeck Weaver Group, Inc. (CPWG) to provide Professional
Surveying and Mapping Services related to the Tom Varn Park Project located within Section 21, Township 22
South, Range 19 East, Hernando County Florida. 

FISCAL IMPACT:
$3,275.00. This cost is not covered/reimbursable by the grant.

ALTERNATIVES:
None

Attachments
Task Order TVP Survey Grant 
Survey Proposal FRDAP TMP 
Commencement Doc Checklist 



 

 

 
City of Brooksville 

 

TASK ORDER FOR PROFESSIONAL SERVICES 

This Task Order is pursuant to the Agreement by and between the City of Brooksville, and  

______________, Inc., dated July 1, 2019. This form is to be used for work authorized under this 
Agreement. 

TASK ORDER # FY20/
21-02 

 CONSULTANT Cribb Philbeck Weaver Group, Inc. 

.   
Description of Services, Scheduling & Rates (use additional pages as necessary) 

Scope of Work: Perform a Topographic Survey of the existing playground area  

of Tom Varn Park. 
  

 

 

Project Schedule: To be completed by February 19, 2021 

 

 

List of Subcontractors: N/A 

 

 

Fee Rate(s) Schedule: Topographic Survey Lump Sum $,3275.00 

 

   
LUMP SUM PRICE  $3,275.00 

   
   
WORK AUTHORIZED: ACCEPTED:  

    
City:   Consultant:  

 Mayor or Designee  Contract Administrator 
    

Date:  Date:  

    
WORK COMPLETED:   

    
    

 City’s Contract Administrator   
    

Date:    

 
Distribution : City; original to Contract Administrator 

 Consultant; copy 

 



 

 



 
 

 

 
 

1221 E. Broadway St, Ste 1031, Oviedo, FL 32765  
P: 407-604-3225                             F: 813-223-2469 
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Development 
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Management 
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Land Development 

Municipal  
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Pavement 
Management 

Planning 

Roadway design 
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Transportation 
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December 09, 2020 

Angie Whisnant 
Parks and Recreation Director 
City of Brooksville 
99 Jerome Brown Place 
Brooksville, FL 34601 
awhisnant@cityofbrooksville.us 
 

Ref: Tom Varn Park Topographic Survey (P2020-S89)  

Dear Ms. Whisnant: 

Cribb Philbeck Weaver Group, Inc. (CPWG) is pleased to present this proposal to 
provide Professional Surveying and Mapping Services related to the Tom Varn Park 
Project located within Section 21, Township 22 South, Range 19 East, Hernando 
County, Florida. We have reviewed the documents provided and acquired 
preliminary site data. 
 
The proposal is based on the following conditions and assumptions: 
 

1. Horizontal control will be relative to the Florida State Plane Coordinate 
System, North American Datum of 1983, 2011 adjustment.  Vertical control 
will be relative to the North American Vertical Datum of 1988 as established 
using GPS. 

 
2. The limits of topographic survey will be the existing playground area of Tom 

Varn Park located north of Darby Lane. The total acreage is approximately 
0.63 Acres more or less. See Survey Exhibit “A” for more information. 

 
Based on this information and the information provided as part of this project, we 
propose the following scope of services: 
 
SCOPE OF SERVICES: 
 
Survey Task 1: Topographic Survey 
A topographic survey will be performed to locate the horizontal and vertical spatial 
relationship of the above ground man made or natural features lying within the 
limits defined above sufficient to establish a one-foot contour digital terrain model.  
Accessible drainage structures, gravity sewer lines and associated pipes will be 
located and detailed. A note will be included on the survey for any structures that 
are not able to be detailed. A minimum of two site benchmarks will be established 
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for this project. Any above ground features for the existing utilities such as valves, transformers 
or fire hydrants will be located. The outer limits of the playground equipment will be located. 
Trees having a diameter of 6” or larger will be located with size and type (if known) notated. 
Individual shrubs, ornamental plants and playground equipment pieces will not be located. The 
topographic survey shall be added to the base map and provided in digital format. A certified 
surveyor’s report will be prepared and provided as part of the map of survey. Underground 
utilities and a boundary survey are not included as part of this project.  
 
Survey Deliverables 

1. Certified Survey Map  
2. Electronic Files (PDF & AutoCAD) 

 
All survey work shall be prepared in accordance with Chapter 5J-17, Florida Administrative Code, 
the Standards of Practice for land surveying in the State of Florida.   
 
Compensation Summary and Terms 
This Scope of Services will be billed as a lump sum contract, payable to CPWG.  The lump sum fee 
for Survey Task 1 associated with this Scope of Services is Three Thousand Two Hundred and 
Seventy-Five Dollars ($3,275.00). 
 
We sincerely appreciate this opportunity to provide professional services for this project.  If you 
have any questions concerning this proposal, please feel free to give me a call. 
Sincerely, 

 

Jeffrey Schwartz, PSM, PE  
Principal 
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Survey Exhibit “A” 

 
 



 
 

           
 

   
 

 
 

 
 
  

 
   

 
 

 
 

 
 

 

 

   
 

  
 

 
   

    
 

 
     

  
 

       
  

 
 

    
  

  
 

  
  

 
 

    
 
 
 
 
 
 
 
 
 

Florida Department of Environmental Protection

ATTACHMENT B

FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM


COMMENCEMENT DOCUMENTATION CHECKLIST


Required Signatures: No Signature

Following approval of these documents, the Department will issue written authorization to commence 
construction or acquisition of the project.

DEVELOPMENT COMMENCEMENT DOCUMENTATION

____1. A professional site plan (detail specifications not required). A graphic document of the proposed 
development that shows the location of all existing and proposed buildings, facilities, etc. that is signed 
and dated by the project liaison.  If part of a larger simultaneous development or part of a phased
project, please color code the current project elements and/or any phases/existing elements. (Site 
plan cannot be any larger then 11x17 or 14x17) (2 copies)

____2. Commencement Certification (Form DRP-108)

____3. A boundary survey of the project site, which includes a legal description and sketch of the site’s
boundaries, display known easements and encroachments, if any, be legally sufficient to identify the
site, and must be signed and sealed by a professional surveyor and mapper licensed under provisions of
Chapter 472, F.S. (Survey cannot be any larger then 11x17 or 14x17) (2 copies)

____4. The results of a title search and the opinion prepared by a member of the Florida Bar or Licensed title
insurer of the project area covering the thirty (30) year period prior to approval by Department
Secretary, which attests to a clear title owned by the grantee, with no liens, encumbrances or taxes held
against the property or a copy of title insurance. A warranty deed will not suffice. Ownership and 
Encumbrance (O&E) Reports are also not sufficient title documentation under the grant
program.

____5. If land will be used as a match, send either a copy of the taxed assessed value or a complete appraisal
(prepared in accordance with The Uniform Standards of Professional Appraisal Practices), supporting
fair market value of land utilized as project matching funds.  Appraisal must be no earlier than one year
prior to the closing date of the application submission period.  The appraisal must be prepared by an 
appraiser included on the list of approved appraisers maintained by the Department’s Division of
State Lands (DSL).  (Approved list can be found at: www.dep.state.fl.us/lands/appraisal_list.htm
or call 850-245-2658). (1 Copy)

____6. DEP Budget-Cost Analysis Form (Form BGS 55-229) at www.dep.state.fl.us/parks/OIRS. 

DRP-107 (Effective 05-22-2015) Page 1 of 2
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ACQUISTION COMMENCEMENT DOCUMENTATION

____1. An appraisal prepared in accordance with The Uniform Standards of Professional Practices, supporting
fair market value of land to be acquired.  If the property is $500,000 or less in appraised value, one
appraisal is required.  If the property exceeds $500,000 in appraised value, two appraisals are required.  
The appraisal(s) shall be dated no earlier than (6) months prior to the closing date of the application 
submission period.  The appraisal must be prepared by an appraiser included on the list of
approved appraisers maintained by the Department’s Division of State Lands (DSL), (Approved 
list can be found at: www.dep.state.fl.us/lands/appraisal_list.htm or call 850-245-2658). (1 Copy)

____2. A boundary survey of the project site, which includes a legal description and sketch of the site’s
boundaries, display known easements and encroachments, if any, be legally sufficient to identify the
site, and must be signed and sealed by a professional surveyor and mapper licensed under provisions of
Chapter 472, F.S.  The survey must be updated to within one year of the closing date of the application 
submission period. (Survey cannot be any larger then 11x17 or 14x17) (2 copies)

____3. The results of a title search and the opinion prepared by a member of the Florida Bar or Licensed title
insurer of the project area covering the thirty (30) year period prior to approval by Department
Secretary, which attests to a clear title by the owner, with no liens, encumbrances or taxes held against
the property or a copy of title insurance. A warranty deed will not suffice. Ownership and 
Encumbrance (O&E) Reports are also not sufficient title documentation under the grant
program.

Forms may be found at our website: www.dep.state.fl.us/parks/oirs

DRP-107 (Effective 05-22-2015) Page 2 of 2
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AGENDA ITEM
MEMORANDUM

City Council
AGENDA ITEM: I. 3. 
 01/19/2021
 

  
TO: Honorable Mayor and City Council Members
FROM: Paul Booth, Public Works Director
VIA: Mark Kutney, City Manager
SUBJECT: Change Order 1 RFP-PM-220-2020 Road CIP Milling Resurfacing Program Addtional

Roads
DATE: 01/19/2021

CITY MANAGER RECOMMENDATION:

REPORT IN BRIEF:
On Novermber 02, 2020 City Council approved the awarding of Bid No. RFP-PM-220-2020 to Goodwin
Brothers Construction in the amount of $303,061.89. The contract was for the milling & and resurfacing of 5 road
segments and the complete reconstruciton of an additonal 7 road segments. The FY2020 CIP Milling/Resurfacing
Program was budgeted for a total of $600,000.00. This resulted in a fund balance of $296,938.11. Staff is
recommending that this fund balance be utilized for the complete reconstruction of Forest Ave. and Moline St..
Forest Ave. is approximately 670' long by 20' wide and is in very poor conditon. This is a result of age, water line
replacement and construction activities that have taken place in the past few years. Moline St is approximately
1300' long by 20' wide. Moline St is also in very poor conditon and has deteriated to the point that most of the
asplalt layer is no longe present. The cost of the complete reconstruction of these two roads will be $200,115.00.
Therefore, staff is recommending that the available fund balance be utilized for the reconstruction of Forest Ave.
and Moline St.

DISCUSSION:

FISCAL IMPACT:
A total fiscal impact of $200,115.00 will  be funded from the remaining balance of funds available in the FY 2020
CIP Milling / Resurfacing program, project number 019-03

ALTERNATIVES:
Do not reconstruct Moline St and Forest Ave. and apply the available fund balance to other streets in the City of
Brooksville. 

Attachments
Goodwin Change Order 



To: City of Brooksville DPW

 

Project: Brooksville Paving Project 12/28/2020

Location: Brooksville Florida 

Item # Description Qty UM

Process A Additional Streets 
Mobilization 1 LS $6,800.00 $6,800.00
Maintenance of Traffic 1 LS $5,911.00 $5,911.00
Reclaim Misc. Roads 3,450 SY $18.69 $64,480.50
13.5" Limerock Base(Full Depth) 3,450 SY $22.56 $77,832.00
2" Type SP 12.5 Asphalt Paving 3,450 SY $13.07 $45,091.50

$200,115.00

Additional Days Added to Contract: 20 DA

Respectfully Submitted,

Goodwin Bros Construction, Inc.

Tom Charlow
Estimator/Project Manager

ACCEPTED:
The above prices, specifications and conditions are satisfactory and hereby accepted
Signature:
Date of Acceptance:

Jon Dowler

REQUEST FOR CHANGE ORDER
Phone:

Contact:

Email:

Date:

Subtotal:   
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AGENDA ITEM
MEMORANDUM

City Council
AGENDA ITEM: I. 4. 
 01/19/2021
 

  
TO: Honorable Mayor and City Council Members
FROM: Chris Anderson, Community Development Director
VIA: Mark Kutney, City Manager
SUBJECT: Proposal to create a City of Brooksville Building Division and approve the hiring of (3)

Full Time Employees (FTEs)
DATE: 01/19/2021

CITY MANAGER RECOMMENDATION:
It is recommended that the City Council members approve the creation of a City of Brooksville Building Division
under the leadership of the Community Development Department 

REPORT IN BRIEF:
Community Development is proposing the addition of (3) new staff members to create an internal Building
Division that will handle all building inspections and permitting for City of Brooksville residents.

DISCUSSION:
The City of Brooksville is no longer using the services of PDCS, LLC, the provider of building inspections and
permitting for the City. Due to this change, the Community Development Department is proposing the creation of
a Building Division, consisting of (3) FTEs 
as follows:1) Building Official, Pay Grade 597  2) Permit Technician, Pay Grade: 582, 3) Building Inspector,
585.  

The salary cost of hiring these 3 new staff members to form an internal Building Division will be offset by
revenue generated by permit fees collected by the City. 

FISCAL IMPACT:
The Fiscal impact of this proposal will be the cost of (3) FTE salaries to include:
Building Official  (Starting Salary- $88,129.60+ $28,600 Benefit Cost)
Building Inspector (Starting Salary- $57,636.80 + $21,207 Benefit Cost)
Permit Technician (Starting Salary $33,550.40 + $15,367 Benefit Cost)
Total expected salary expenditure for the addition of the Building Division Personnel: $244,490.80  

 

ALTERNATIVES:
Due to the fact that PDCS, LLC is no longer providing services to the City of Brooksville for permitting and
building inspection needs, creating an internal Building Department is the most feasible option to best serve the
citizens of Brooksville. There is no alternative that will adequately meet the needs of the citizens. 

Attachments



Attachments
Building Inspector Job Description 
Building Official Job Description 
Permit Technician Job Description 
2021 Revised Community Development Org. Chart 
Budget Amend Building Division 
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CITY OF BROOKSVILLE 
JOB DESCRIPTION 

General Description:  Technical work in inspecting building construction, alteration, and repair to 
enforce compliance with adopted building codes.  

 
ESSENTIAL JOB FUNCTIONS: 

Inspects all building construction to ensure compliance with codes and regulations. Makes final 
inspection of building against approved plans to ensure compliance. Performs records maintenance, 
clerical work, and activity reports. Issues verbal and written instructions to contractors and other 

interested parties to correct building violations.  Performs related work as required. 
 

KNOWLEDGE, SKILLS AND ABILITIES: 

• Knowledge of the materials and methods used in general building construction. 
• Knowledge of the building trade and of stages of construction when possible defects and 

violations may most easily be observed and corrected. 

• Ability to understand established codes. 
• Ability to recognize faulty construction or hazardous conditions. 

• Ability to read and interpret building construction plans and specifications. 
• Ability to enforce codes and regulations firmly, tactfully, and impartially. 
• Ability to maintain records and to prepare and submit reports. 

• Ability to establish and maintain effective working relationships with employees, 
contractors, engineers, and the general public. 

• Knowledge of construction codes. 
• Knowledge of City ordinances and policies dealing with licensing. 
• Knowledge of State statutes dealing with construction and licensing. 

• Ability to operate a computer. 

 
MINIMUM REQUIREMENTS: 

PHYSICAL SKILLS:  Ability to lift and/or move up to 45 pounds and also push or pull heavy 
objects. May use a handling device (dolly, cart, etc.) or work with another team member to lift 
and/or move excessively heavy objects.  Ability to communicate effectively using verbal, written 

and visual communication. Requires working indoors and outdoors. Must be able to operate a motor 
vehicle to visit job sites. Must be able to walk, stoop, bend, and climb to make inspections. 

 
EDUCATION, TRAINING AND EXPERIENCE:  Graduation from high school or possession of 
an acceptable equivalency diploma. Applicants must have five (5) years of experience in building 

construction trade as a supervisor, foreman, building contractor, or building inspector. This 
experience must be verifiable and signed off by a contractor, engineer or architect or they will not 

qualify to apply for the provisional Building Inspector license. 

 

POSITION TITLE:   Building Inspector Pay Grade: 590 
DEPARTMENT:       Community Development 
DIVISION:                 Building Inspection Division 
SUPERVISED BY:   Building Official 
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LICENSES, CERTIFICATIONS OR REGISTRATIONS:   Must possess a valid driver's 
license. Applicants must obtain provisional license as a Building Inspector within 120 days of date 
of hire. Applicants must have five (5) years of verified experience, signed off by a contractor, 

engineer or architect to be able to qualify to be provisionally licensed as a Building Inspector and to 
take the inspector examination. Applicants must successfully pass examinations to achieve F.S. 468 

Standard Certification as a Building Inspector within one (1) year from date of hire in order to fulfill 
minimum Building Inspector I certification on standards. 
 

ADA STATEMENT: A qualified employee or applicant with a disability may be afforded a 
reasonable accommodation to perform the essential job functions of a position in compliance with 

the Americans with Disabilities Act. 
 
DRUG-FREE WORKPLACE:  City of Brooksville is a drug-free workplace in accordance with 

Federal and Florida law. 
 

VETERANS' PREFERENCE: Under Section 295.07, F.S., Chapter SSA-7, City of Brooksville 
provides to Veterans, that preference in appointment will be given to preference-eligible applicants. 

 

HR INFORMATION     REVISION DATE: November 19, 2020 

 

FLSA STATUS: Exempt                      EEO CATEGORY:     5                     W/C CODE:

 

 

 

EEO CATEGORY: 5

 

 

W/C CODE:  

PAY GRADE:      588                                                 PAY RANGE:          $19.06hr   -   $29.35 hr

 

 

 

 

SALARY RANGE: 

  

 

 

 

 

 

 

 

 

 

Minimum

 

Mid-Range

 

Maximum 
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CITY OF BROOKSVILLE 
JOB DESCRIPTION 

 

General Description:  Highly responsible administrative work in directing the overall operation of 
the Building Inspection Division. 

 
ESSENTIAL JOB FUNCTIONS: 

Participates in the development and implementation of policies and procedures, and rules and 
regulations in accordance with State and Federal requirements. Directs and coordinates major 
program activities, including the Permitting and Plan Review process, along with functional 

operability.  Supervises the review of plans and Specifications prior to the issuance of 
permits.   Reviews and evaluates divisional activities to ensure efficiency and effectiveness. Holds 

regular training sessions for employees.  Keeps self and employees up-to-date- on all new code 
revisions.  Maintains standard operating procedures manual.  Maintains contacts with other 
regulatory agencies.  Prepares and recommends budget for the division. Supervises expenditures. 

Makes special studies on a variety of problems and projects. Prepares reports. Performs related 
work as required  

 

KNOWLEDGE, SKILLS AND ABILITIES: 

• Knowledge of laws and regulations governing the trades. 
• Ability to plan, organize, direct, and coordinate the work of several different groups of 

employees. 
• Ability to read and interpret engineering designs and specifications. 
• Ability to inspect construction projects and determine that work is done in accordance with 

plans and specifications. 
• Ability to make investigations and enforce laws with tact, firmness, and impartiality. Ability 

to establish and maintain effective working relationships with contractors, building owners, 
officials, associates, and the general public. 

• Ability to maintain complex records and make technical reports. 

• Ability to operate a computer. 
• One of more of the following certifications is preferred: Florida Sterling Examiner, Baldrige 

Examiner, or Kaizen (Lean Six Sigma). 

 
 
 

 
 

 

POSITION TITLE:   Building Official Pay Grade: 597 
DEPARTMENT:       Community Development 
DIVISION:                 Building Inspection Division 
SUPERVISED BY:   Community Development Director 
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MINIMUM REQUIREMENTS: 

PHYSICAL SKILLS:  Requires working outdoors occasionally.  Must be able to operate a motor 
vehicle.  Requires standing, walking, climbing stairs, and bending. Ability to communicate 

effectively using verbal, written and visual communication. 
 

EDUCATION, TRAINING AND EXPERIENCE:  Graduation from an accredited college or 
university with a Bachelor's Degree, and ten (10) years of progressively responsible experience in 
building construction or inspection work, including five (5) years in a supervisory/management 

position.   
 

LICENSES, CERTIFICATIONS OR REGISTRATIONS:  Certification in accordance with 
Chapter 468, Florida Statutes as a Building Code Administrator.  Must possess a valid driver's 
license. 

 
ADA STATEMENT: A qualified employee or applicant with a disability may be afforded a 

reasonable accommodation to perform the essential job functions of a position in compliance with 
the Americans with Disabilities Act. 
 

DRUG-FREE WORKPLACE:  City of Brooksville is a drug-free workplace in accordance with 
Federal and Florida law. 

 
VETERANS' PREFERENCE: Under Section 295.07, F.S., Chapter SSA-7, City of Brooksville 
provides to Veterans, that preference in appointment will be given to preference-eligible applicants. 

 

HR INFORMATION     REVISION DATE: November 19, 2020 

 

FLSA STATUS: Exempt                       EEO CATEGORY:     5                     W/C CODE:

 

 

 

EEO CATEGORY: 5

 

 

W/C CODE:  

PAY GRADE:      588                                                 PAY RANGE:          $19.06hr   -   $29.35 hr

 

 

 

 

SALARY RANGE: 

  

 

 

 

 

 

 

 

 

 

Minimum

 

Mid-Range

 

Maximum 
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CITY OF BROOKSVILLE 
JOB DESCRIPTION 

 

POSIT ION SUMMARY:   Responsible for clerical, technical, and customer service work concerning 
the review of permit applications for development within the City of Brooksville. Provides a 
professional and courteous response via telephone, in person in writing and on-line. 
 
ESSENT IAL JOB FUNCT IONS: 

 

Answers customer questions concerning which construction activities and projects require 
permitting. Assists citizens with inquiries, complaints, investigations, billing questions and 
account information. Provides specific information about procedures, regulations, fees, 
ordinances, permits, plans, billing, licensing services and codes. 
 
Determines the types of permits required for construction activities and projects proposed 
by applicants. Accepts and reviews permit applications for completeness and accuracy. 
Verifies property Parcel Identification Numbers and job site street addresses. Identifies 
what reviews must be completed by the City before a permit may be issued. 

Determines approvals from other government agencies and makes referrals as necessary. 
Calculates review fees and notifies applicant. Prepares procedures for processing permit 
applications. Expedites the processing of permit applications where problems have been 
identified. Establishes and maintains files and records. Performs data entry and retrieval 
using a computer software application. Performs related work as required. 
 
 

KNOWLEDGE, SKILLS AND ABILITIES 

• Knowledge of City policies and procedures concerning application review and permit 
issuance. 

• Familiarity with the construction trades and real estate. Must be able to perform 
advanced technical work in the review of building permit applications 

• Processing and issuance of variety of permits, but not limited to, building, site 
development and zoning. 

• Verify professional, business and contractor license information where necessary. 
• Processing and issuance of online permits, such as residential plumbing, mechanical 

and electrical that are not in flood plains. 
• Review submitted plans and associated documents for completeness, sufficiency of 

information, conformance with legal standards, and compliance with Land 
Development Code and Code of Ordinances. 

• Verify that the occupancy classifications and the types of construction are 
designated on the plans and/ or permit documents. 

• Read and identify map and plat/tract specifications and components. 
• Explain the site plan review process or developmental plan review & land use codes. 

 

POSITION TITLE:   Permit Technician Pay Grade: 582 
DEPARTMENT:       Building Services 
DIVISION:                 Community Development 
SUPERVISED BY:   Community Development Director  
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• Answer questions and provide information to the public and applicants, regarding 
building department requirements on various record types, regulations, and 
procedures. 

• Provide coordination and route information to appropriate City, County, and State 
agencies, including but not limited to, applications for certificate of occupancies, 
stop work notices, and lapsed permits. 

• Type and proofread a wide variety of reports, letters, and correspondence. 

MINIMUM REQUIREMENTS 

 

EDUCAT ION, T RAINING AND EXPERIENCE: Graduation from an accredited college or 
university with an Associate's Degree in building construction, business administration, or 
related field and three (3) years of experience in permitting processing or related support 
activities (drafting, surveying, blueprint reading or other construction 
technology OR Graduation from high school or possession of an acceptable equivalency 
diploma and five (5) years of experience.  Three (3) years of experience in customer service 
duties involving frequent public contact. 
 
LICENSES, CERT IFICATIONS OR REGIST RATIONS:  Possession of a valid driver's 
license is required. Must have obtained commission as a notary public. Must be able to 
obtain certification within (1) year of hire date (Certified International Code Council Permit 
Technician). 
 
ADA ST ATEMENT: A qualified employee or applicant with a disability may be afforded a 
reasonable accommodation to perform the essential job functions of a position in 
compliance with the Americans with Disabilities Act. 
 
DRUG-FREE WORKPLACE: The City of Brooksville is a drug-free workplace in accordance 
with Federal and Florida law. 

 
 
VETERANS' PREFERENCE:  Under Section 295.07, F.S., chapter SSA-7 The City of Brooksville 
provides to Veterans, that preference in appointment will be given to preference-eligible applicants. 
                                               
 
 

HR INFORMATION     REVISION DATE: November 19, 2020 

 

FLSA STATUS: Non-Exempt/Hourly                      EEO CATEGORY:     5                     W/C CODE:

 

 

 

EEO CATEGORY: 5

 

 

W/C CODE:  

PAY GRADE:      588                                                 PAY RANGE:          $19.06hr   -   $29.35 hr

 

 

 

 

SALARY RANGE: 

  

 

 

 

 

 



Community Development Department
Chris Anderson

Director Community 
Development

Public Works
Department 

Utilities
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BUDGET AMENDMENT FORM
Fiscal Year 2021

Account Name/Dept Account Number

Entered 

Budget         

FY 2021 Increase Decrease

Amended Budget          

FY 2021

Regular Salaries & Wages 001-030-515-51200 $0 $179,317 $179,317
FICA Taxes 001-030-515-52100 $0 $13,718 $13,718

Retirement Contributions 001-030-515-52200 $0 $17,932 $17,932
Life Insurance 001-030-515-52301 $0 $1,119 $1,119

LTD Insurance 001-030-515-52303 $0 $412 $412
Dental Insurance 001-030-515-52320 $0 $991 $991
Workers' Comp Insurance 001-030-515-52400 $0 $10,293 $10,293
Transfer Out to Fund 609 HRA 001-030-581-56609 $0 $1,500 $1,500
Transfer Out to Fund 610 Health 

Insurance 001-030-581-56610 $0 $19,209 $19,209
$0

Transfer In From Fund 001 - 

Building Division 609-000-381-49001 $15,000 $1,500 $16,500
Transfer In From Fund 001 - 

Building Division 610-000-381-49001 $192,090 $19,209 $211,299

$207,090 $265,200 $0 $472,290

Reason for Amendment:                To establish the Building Division

Department Director Signature Date

Finance Director Signature Date

City Manager Signature Date

Approved by City Council, during Regular Session:

Date

TOTAL



AGENDA ITEM
MEMORANDUM

City Council
AGENDA ITEM: Q. 
 01/19/2021
 

  
TO: Honorable Mayor and City Council Members
FROM: Jennifer Battista, City Clerk
VIA: Mark Kutney, City Manager
SUBJECT: Correspondence to Note

1. FLC brochure - Building Stronger Cities - rec'd 12-29-20
DATE: 01/19/2021

Attachments
FLC Brochure 
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